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Second AIACC Regional Workshop for Africa and Indian Ocean Islands

Hotel Ngor Diarama, Dakar, Senegal, 24-27 March 2004

General Information for Participants

Dates, Venue, and General Schedule:

The workshop will be held starting 8:00 am Wednesday 24 March until Saturday 27 March at the Hotel Ngor Diarama in Dakar.  The main plenary sessions of the workshop will be held in the Casamance Room in the Ngor Building.  Each workshop day will begin with opening plenary sessions during which invited speakers will present on selected topics.  After lunch, there will be another short plenary session followed by breakout discussion sessions.  Each day will conclude with a short plenary session to review the breakout sessions, discuss selected topics, and prepare for the next day. A detailed agenda provides information about starting times of sessions and breaks, session topics, and speakers’ names and presentation titles. However, some small changes in the schedule are likely to be made and announcements will be made during the workshop. AIACC investigators please note that each AIACC regional study team has a 30-minute meeting scheduled with AIACC staff to discuss progress to date and plans for completion of your activities.  Please see the agenda for your meeting time.  

Registration:

The registration will start on Wednesday March 24th at 8:00 am near the Casamance Room of the Hotel Ngor. The first plenary session of the workshop will begin promptly at 9:00 am.

Welcome Reception:

There will be a welcome cocktail reception held at 6:30 pm the evening of the first day of the workshop (Wednesday).  On the last day of the workshop (Saturday), there will be a half-day excursion in the afternoon for all participants.

Hotel Accommodation:

Participants will stay in the Hotel Ngor Diarama (Route de Ngor, BP 8092 Dakar, Telephone: 820 27 24).  The conference rooms are in the Ngor building.  AIACC is supporting your lodging at the hotel, and bookings have been made according to information you provided to the workshop organizers prior to the workshop.  AIACC will pay the hotel for your accommodation directly.  You are responsible only for additional personal charges, such as telephone calls, laundry, room service (meals and beverages), etc. 

The hotel check-out time is 14:00 (2 pm in the afternoon).  For participants who are checking out on Saturday, March 27th, the hotel has agreed to allow participants to check-out at 18:00 (6 pm in the early evening).  But please inform the hotel upon check-in to remind them of your late departure if you plan to check-out after 2 pm on the 27th.

Airport and Transportation to Hotel:

International participants will arrive at Leopold Sedar Senghor International airport, which is about 5 km from the hotel.  Upon arrival at the airport, participants should take a taxi from the airport to the HOTEL NGOR DIARAMA.  After you obtain your luggage and leave the airport, the main taxi stand is to your right once you exit the airport.  There you will find many taxis waiting for you.  Please do not allow strangers to take you to the hotel.  The taxi fare should be approximately 2000 CFA from the airport to the hotel.  If it is night, the fare should be slightly higher, but should be no more than 3000 CFA to reach the hotel.  Once a fare is agreed upon, do not let the taxi driver change the fare.  Negotiate the fare that you will pay before you get into the taxi.  Money for the taxi rides (2 x $10) between the airport and the hotel will be included in the amount you receive at the workshop.  For your departure, please ask the hotel to call a taxi for you to take you to the airport.

Exchanging Money:

It is not advisable to exchange money with strangers in the airport.  The airport has an exchange service, although it is not open all hours of the day.  There is a bank machine (ATM) at the airport.  If you are using an American Express card it may not work on this machine.  For your reference, as of 17 March, exchange rates according to www.oanda.com for the CFA Franc were 1 USD = 534.95 CFA, 1 EUR = 655.96 CFA, 1 ZAR = 79.89 CFA.  
Air Ticket Re-Confirmation:

Airlines are generally advising passengers that it is not necessary to re-confirm their air tickets.  However, if you wish to do this, please either call the airline during the workshop, or ask the hotel if they can assist you in making this phone call.

Meals:

Breakfasts will be provided by the hotel during your entire stay there.  During the four days of the workshop only, (Wednesday, Thursday, Friday and Saturday), buffet lunch will be provided by the hotel.  With the exception of the cocktail dinner reception to be held on Wednesday night, participants will be on their own for dinner.  There are many restaurants throughout Dakar.  Depending on the type of food that you would like, we suggest that you ask the concierge at the hotel for recommendations.  

AIACC will provide a meal allowance that includes money for dinners.  For participants arriving early or staying later than the main workshop days, the meal allowance will also cover lunches and dinners for non-workshop days. 

Financial Matters:

Patricia Presiren from TWAS/AIACC will be in attendance during the entire workshop.  She will be readily available to provide participants with their air ticket reimbursements, meal allowance, transit allowance, and other travel claims.  She has been informed of your arrival and departure dates and will have calculated your meal/incidental allowance accordingly. 

AIACC will support your lodging at the hotel, and will pay the hotel directly for your room.   This support includes a daily breakfast and coffee breaks and lunches included in the agenda.  Any additional services at the hotel, such as telephone calls, laundry, room service (meals and beverages) and others, will be at your own expense.

Translation:

French-English translation will be available for Day 1 (Wednesday, March 24th) only.  If you are giving a Day 1 presentation, you have the option of presenting in either French or English.  If you choose to present in French, please use English PowerPoint slides so that these slides can be made available to English-speakers after the workshop.

Excursion:

A half-day excursion is being planned for Saturday afternoon.  Details of the excursion will be announced during the workshop.

Workshop Facilities and Internet Access:

The main plenary room for the workshop will be the Casamance Room in Hotel Ngor.  Two smaller rooms will also be available for breakout sessions.  There will also be a room set up with 10 computers and 2 printers with Internet access.  We have provided this service to you in order to allow you to create and revise presentations, edit and revise reporter notes from the breakout sessions, and secondarily to keep in touch with your ongoing work during the week of the workshop.  We kindly ask that you give priority to persons who need to do work directly related to the workshop.

A photocopier will also be available in the workshop secretariat room.

Management of Electronic PowerPoint Presentation and Report Files:

If you are making a presentation at the workshop, we ask that you provide your PowerPoint file to the IT support person on the night before you are to make your presentation.  Since most presentations will be made in the plenary room in quick succession, it is important to get all of the files on the LCD projector and laptop well ahead of your presentation time.  If you are making a presentation on Day 1, please arrive promptly at 8:00 am on Wednesday morning to give your PowerPoint file to the IT support staff.

By the end of the workshop, please ensure that the IT staff has a final electronic copy of your PowerPoint presentation.  If you have been assigned as a Reporter for a breakout session, please ensure that the IT support staff also has a copy of this file.  It should be in Word format.
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